HWONG DAN SU’ DUNG MAIL TREN CPANEL

Mail Cpanel ma chiing tdi hién dang cung cap cho Khach hang hoat dong link cu thé nhw sau:
http://mail.téndomain dbi v&i dich vu Email danh cho Doanh Nghiép (Email Ca Nhan - Email Doanh Nghiép -

Email Server Riéng).

1. Giao dién dang nhap:
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Giao dién chinh:
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Giao dién gri mail:
v Chon attach a file d& dinh kém file.

v Chon send dé gt mail.
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2. Cac cau hinh co’ ban:
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Configure Mail Client

Email Filters
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Forwarders

Autoresponders
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v Password & Security (thay di mat khau):

Bl Password & Security
Enter a new password for this account.

Change Password

New Password

Confirm New Password

Password Strength @

Save

Email filter: (c&u hinh rules) vi du rule chan email gii ti dia chi abc@gmail.com

Very Strong (100/100)

Filter Name: dat tén cho rule

Rules: tao rules
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Actions: discard message (xoa email)



Emsvn - Professional Web Design Service

Filter Name
rules 1
The filter name must be unique. If you give the filter the same name as another filter, the

previous filter will be overwritten.

Rules
From v || contains v

F

¥ | abc@gmail.com

Actions
Discard Message w

v" Forwarder (chuyén tiép email d&n mét dia chi khac) : Nhap dia chi mail can forward dén -> add forwarder.

- Forwarders

Add a New Forwarder
Address

Forwarding
support@

Destination

Forward to Email Address

‘ support@

3. Cac cai nang cao: chon setting Image _

Section

g User Interface

Im Mailbox View
Displaying Messages
%+ Composing Messages
i Address Book

Bl Special Folders

&= Server Settings

|
v' User Interface: Tuy chinh giao dién

Language: chon ngén ngi (co tiéng Viét).

Refresh: tai lai webmail @& hién thj email méi.



Main Options

Language Englizsh (US) W

Time zone Auto Ly
Time format 07:30 Ly

Date format 2016-07-24 W

Fretty dates

Refresh (check for new messages, etc.) every 1 minute(s) w

4. Displaying message: Tuy chinh giao dién 1 mail
v Open message in a new window: mé& email trong 1 ctra s méi.
v" Display HMTL: mé& email v&i dinh dang HTML

v' Display attached emages bellow the message: m& anh dinh kem trong ndi dung email.

Main Options

Open message in a new window ]
Show email address with display name []
Display HTML
Display remote inline images never W
Display attached images below the meszage
After meszage delete/move display the next mes=sage

5. Composeing Message: Tuy chinh giao dién gtri mail:
v Compose in a new windows: Soan mail bang 1 ctra s6 mai.
v.  Compose HTML message: chinh dinh dang email la HTML
v'  Messages forwarding: dinh dang email forward la inline
v Default Font of HTML message:; chinh dinh dang font va size mac dinh.

Composing Messages

Main Options

Compose in a new window O

Compose HTML messages newver W
Automatically save draft every 5 minute(s) w

Always request a return receipt O

Always request a delivery status notification O

Place replies in the folder of the message being replied to O

When replying start new message below the guote v
Messages forwarding inline W

Default font of HTML message Verdana W [10pt w

Default action of [Reply all] button reply to all v



6. Cau hinh chiv ky mail:

Vao setting -> indentities -> chon user mail -> signature -> insert image -> chon anh tr may tinh

Settings Identities Edit identity
L1 preferences <support@ Organization
Bl rolders Reply-To
2 1dentities o
. Responses
Signature
Signature

HTML signature

7. Bat folder Junk trén webmail:
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THONG TIN LIEN HE:

CONG TY TNHH BAU TU THPONG MAI NGUYEN HUY (Emsvn)

Dia Chi : Tang 3, tda nha Indochina, S6 4 Nguyén Dinh Chiéu, Phwong Pa Kao, Quan 1, TP.HCM

Tel  :(028) 6288 5019

Email

: info@emsvn.com ; support@emsvn.com ; hguyenhuy.hotro@gmail.com

Website: http://www.emsvn.com ; http://www.webban.vn
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